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How to make your Collections Available in The European Library:
 Collection Descriptions 

Mandatory Fields

	Title 

	Definition
	“The name of the collection”

	Description
	“Typically, a Title will be a name by which the resource is formally known.”

	Guidelines for TEL Partners


	This should be the known title of the collection. However it should mean something to the user and not be an internal library acronym such as: DB2 or BRSNi etc.   Also note that we are trying to standardisation the titles as far as possible for the National Library's catalogue, the National Union catalogue and the National bibliography.  Please check what titles the other libraries have used.

	Language
	English and your native language


	Description

	Definition
	“An account of the content of the resource.”

	Description
	“Description may include but is not limited to: an abstract, table of contents, reference to a graphical representation of content or a free-text account of the content.”

	Guidelines for TEL Partners


	This section is extremely important for collection descriptions. It is aimed at enticing the user to click on a specific collection, so it must be "descriptive" of that collection. It should not use large numbers of adjectives and should be as factual as possible. A detailed description, summarising the contents of the collection, will help the user to retrieve only relevant information. 

	Language
	English and your native language


	Publisher 

	Definition
	“An entity responsible for making the resource available.” 

	Description
	“Examples of a Publisher include a person, an organisation, or a service. Typically, the name of a Publisher should be used to indicate the entity.”

	Guidelines for TEL Partners


	In the case of The European Library, this is usually the National Library who owns the collection.  You should enter you’re the abbreviation of your library name from the LIBRARIES SECTION of The European Library website. e.g.: 
National Library of Belgium = KBR
National Library of Luxembourg = BnL

National Library of Norway = NB.


	Language_ISO639-2

	Definition
	“A language of the intellectual content of the resource.”

	Guidelines for TEL Partners


	This field should be completed using the three letter language code from the list of ISO 639-2 three letter language codes, available on the Library of Congress website: www.loc.gov/standards/iso639-2/php/English_list.php
This is an important field as it tells the user if they can user the collection or not.  e.g.: Greek: gre, Icelandic: ice, Spanish: spa, Norweigan, nor

If your collection contains object of many languages used the multiple languages code: mul. However as this element is repeatable, then if you have say three main languages you can add the field the relevant number of times.


	Subject

	Definition
	“The topic of the content of the resource.”

	Description
	“Typically, a Subject will be expressed as keywords, key phrases or classification codes that describe a topic of the resource. Recommended best practice is to select a value from a controlled vocabulary or formal classification scheme.”

	Guidelines for TEL Partners


	The subject index is the Dewey Decimal Classification. You may enter as many subjects as you wish. There is no limit. The more you enter the more frequently this collection will be retrieved. However you must enter relevant subjects. 

You must think in terms of classification levels. The European Library uses 3 levels of classification. The top level covers all levels below it. Using the "Arts & recreation" top-level classification, automatically covers "Arts", "Civic and landscape art", "Architecture", "Music" and "Sports, games & entertainment" at the next level of classification. 
Therefore if any of these subjects are entered as a search query, your collection will be retrieved, regardless of whether it covered sport or not. So it is worth remembering that the more accurate you are, the more relevant the collection retrieved will be to the user. If you wish to use a level below level 3 in the DDC, please use the words rather than the codes. 


	IsAccessedVia

	Definition
	“A service that provides access to the items within the collection.”

	Guidelines for TEL Partners


	Which communication protocols and access mechanisms are used to access your items within your collection, e.g. SRU, Z39.50, OAI, WWW, FTP.  

Eventually this will become part of the “service description” so won’t be discussed as part of this round table session.


	Spatial Coverage 

	Definition
	“Spatial characteristics of the intellectual content of the resource.”


	Temporal Coverage 

	Definition
	“Temporal characteristics of the intellectual content of the resource.”


	RecordSchema 

	Definition
	“The name of the xml schema of the metadata describing the objects of the resource.”


	Size 

	Definition
	No help currently available for this element.


	DCMIType 

	Definition
	“A list of types used to categorize the nature or genre of the content of the resource.”

	Description
	The DCMI Type Vocabulary provides a general, cross-domain list of approved terms that may be used as values for the Resource Type element to identify the genre of a resource. See also:

http://dublincore.org/documents/dcmi-type-vocabulary/ 

	Guidelines for TEL partners
	Use of DCMIType is accepted for compatibility reasons. Use of the TEL type list is recommended. DCMIType should not be mixed with TELtype for a single collection, because when choosing DCMIType it is clear what types are excluded, which would not be clear when both are mixed.
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